ISILS XII Conference (2028)
Host Institution Proposal Checklist

1. Basic Information
· Host Institution:
(University / Research Institute name)
· Organizing Team:
(Names, titles, emails, phone numbers)


2. Proposed Dates
· Suggest 2–3 possible date ranges in 2028
Avoid:
· Major academic term times / exams
· Major Islamic law / Islamic studies / legal studies conferences
· Religious holidays (Ramadan, Eid, etc.)


3. Rationale for Hosting
· Describe local expertise in Islamic law and related fields
· Mention academic networks, centres, or faculty research
· Highlight past conference experience (if any)


4. Preliminary Budget Estimate

	Budget Category
	Details / Notes
	Estimated Cost ($)

	Accommodation (3 nights × ~30 people)
	Mid-range hotel or guest rooms
	

	Meals (3 breakfasts, 3 lunches, 3 dinners)
	1 dinner = formal conference dinner
	

	Coffee/Tea Breaks
	2 per day × 3 days
	

	Travel for invited speakers (≈3-4)
	Airfare & local transport
	

	Travel & accommodation for ISILS Board (6)[footnoteRef:1] [1:  Currently, Board members are six, three are based in North America (Connecticut, Texas, and Wisconsin) and three in Europe (two in Switzerland and one in the United Kingdom).] 

	Airfare & local transport
	

	Venue rental & equipment
	Conference rooms, A/V, signage
	

	Materials
	Programs, name tags, printing
	

	Administrative support
	Student assistants, coordination
	

	Provisions on child care and for people with disabilities[footnoteRef:2] [2:  Host institutions are expected to make reasonable efforts to ensure accessibility for participants with disabilities and to demonstrate awareness of childcare and other caregiving needs. Proposals should briefly indicate the availability of accessible venues and accommodation, as well as any local resources or arrangements that may support participants with disabilities or caregiving responsibilities.] 

	Available resources
	

	Estimated Total
	(Expected range: $18,000 – $50,000)
	




5. Funding Sources
· Confirm institutional support (department, faculty, research center)
· List external or internal grants, sponsors, or partner organizations
· Indicate in-kind contributions (venue, staff time, catering discount, etc.)


6. Logistical Notes
· Expect 30-35 attendees per meal
· Conference duration: ~2.5 days
· Host covers: accommodation & meals for all speakers; travel & accommodation for invited speakers and ISILS Board
· ISILS covers: academic program design, speaker selection, publicity, and paper review


7. Submission
· Limit proposal to 2-3 pages (A4), including budget table
· Send by email to: gianluca.parolin@aku.edu
Gianluca Parolin (ISILS Secretary)


Deadline: May 15, 2026


If you have any questions or need clarification, please do not hesitate to contact the ISILS Secretary at gianluca.parolin@aku.edu.
